
Variance Request Procedure 

1 Ask for variance and be denied by Building Official 

2. Request for an appeal to the Zoning Hearing Board 

3 Applicant must show a hardship 

4. Fill out Form No. A-59 with a check (non refundable regardless of decision) and 

return to Building Officials Office 

5. A memo will be sent to ZHB Chairman requesting a hearing date and time. 

6. Advertise in weekly paper two consecutive weeks. 

7. Post notification on property 

8. ZHB will meet on appointed date and time to hear arguments of person appealing 

9. ZHB will notify applicant of decision by mail. 



BOROUGH OF CASTLE SHANNON 

RESOLUTION NUMBER 557 

A RESOLUTION OF THE BOROUGH OF CASTLE SHANNON, 

ALLEGHENY COUNTY, PENNSYLVANIA, REVISING AND AMENDING 

THE FEES FOR APPLICATIONS AND HEARINGS BEFORE THE 

BOROUGH OF CASTLE SHANNON ZONING HEARING BOARD 

WHEREAS, the Borough Council of Castle Shannon Borough adopted Borough 

Ordinance Number 837 on January 12, 2004. 

WHEREAS, in part Borough Ordinance Number 837 established and revised fees for 

certain applications and hearings before the Borough of Castle Shannon Zoning Hearing 

Board. 

WHEREAS, Borough Ordinance Number 837 also provided that future Borough fee 

revisions would be undertaken by Resolution. 

NOW, THEREFORE, BE IT RESOLVED by the Borough Council of the Borough of 

Castle Shannon and it is hereby resolved by the authority of the same, as follows: 

Section 1. Zoning Hearing Board (ZHB) Fees 

The fees for applications and hearings before the Borough of Castle Shannon 

Zoning Hearing Board, effective January 1, 2011, shall be as follows: 

A. The fee for an application to the ZHB or a hearing requested before the 

ZHB shall be Three Hundred Dollars ($300.00) which shall be 

nonrefundable. 

B. In addition to the application/hearing fee set forth above, the 

applicant shall deposit with the Borough the sum of Seven Hundred Dollars 

($700.00) for costs incurred by the Borough for notice, advertising, court reporter, 

transcript, professional services and all other necessary administrative costs 

incurred by the Borough connected with or related to the 

application/hearing. All such costs shall be documented and presented to the 

applicant. If such costs do not exceed the amount of the deposit, the balance 

of the deposit shall be refunded to the applicant. If such costs exceed the 

amount of the deposit the applicant, upon demand, shall pay the amount of 

the deficiency to the Borough. All fee requirements must be fully paid prior to 

receiving the decision of the ZHB. 

C. All fees established herein shall be effective beginning January 1, 

2011 and shall remain in effect until revised or amended. All fees established 

herein may be revised or amended from time to time by Resolution of the 

Borough Council of the Borough of Castle Shannon. 



 

Section 2. Severability. 

If any provision of this Resolution is determined to be unlawful, invalid, void or 

unenforceable, then that provision shall be considered severable from the remaining 

provisions of the Resolution and the remaining portions of the Resolution shall remain in 

full force and effect. 

Section 3. Repealer. 

Any previous Resolutions, or any part thereof, which conflict with the provisions 

of this Resolution are hereby repealed to the extent of such conflict. 

Section 4. Effective Date 

This Resolution shall enter into effect immediately upon enactment. 

ADOPTED by the Council of the Borough of Castle Shannon on this 

day of December, 2010. 
 

 

ATTEST: BOROUGH OF CASTLE SHANNON 

 

zul6Wicz, Jr. 

President o =orough Council 
Thomas C. Hartswick 
Borough Manager 

er‘ 



Form A-59 

Do Not Write in This Space.  For Off ice Use Only  

Date Hearing Advertised Appeal No. 

Fee Paid - Receipt No. Date 

 

Z O N I N G  B O A R D  O F A DJ U S T M E N T  

BOROUGH OF CASTLE SHANNON 

NOTICE OF APPEAL  

(I) (We) of 

(name) (mailing address) 

request that a determination be made by the Board of Adjustment on the following appeal,  

which was denied by the Building Inspector on , 19 , for the reason 

that it was a matter which in the opinion of the Building Inspector should properly come before the Board. 

 An interpretation  special exception  variance is requested to Article  

 , Section subsection , paragraphof the Zoning Ordinance for the 

reason that: 

 It is an appeal for an interpretation of the ordinance or map.  

 It is a special exception to the ordinance on which the Board of Adjustment is required to 

pass. 

 I t  is  a  request  for  a  var iance re lat ing to  the   area  f rontage  yard he ight   

use  or  

(state, if request is for purpose other than those enumerated) 

provisions of the ordinance. 

Provisions of the Ordinance 

The description of the property involved in this appeal is as follows: 

Location: 

Lot Size: Present use: Zone District:  

Present improvements upon land:  

Proposed Use: 

(I) (We) believe that the. Board should approve this request because: (include the grounds for 

appeal or reasons both with respect to law and fact for granting the appeal or special exception 

or variance, and if hardship is claimed, state the specific hardship) 



Has  any previous application or appeal been fi led in connection with these premises? El 

yes Ono 

What is  the  appl icant 's  interest in the  premises af fected?  

(owner ,  agent ,  lessee ,  e tc ,  )  

What is  the approximate cost of  the work involved?  

Following are the names and addresses of  owners o f property within a distance of  200 

feet  from the exterior l imits  o f  the property involved in this appeal as shown by the 

latest assessment rol l  o f  the County of 

 
   Name        Address   

               

               

               

               

               

               

               

               

               

               

 

NOTE: This  appl ication must be f i l led out in dupl icate .  The  orig inal  shall  be  

deposited with the  Secre tary o f  the  Board o f  Adjustment and a copy with 

the  Bui lding Inspector.  A copy o f  the  plan o f  real  estate  af fected showing 

location and size  o f  lo t ,  the  s ize  o f  improvements now erected or proposed 

to  be  erected, or other change  desired, together with any other informa tion 

required by the  Board o f  Adjustment,  must be attached to  each copy o f  this  

appl icat ion,.  I f  more  space  is  required, attach a separate  sheet to  each 

copy o f  this  appl icat ion and make  speci f ic  re fe rence  to  the  question be ing 

answered. 

*  *  *  

I  hereby certi fy that al l  of  the above statements and the statements contained 

in any papers or p lans submitted herewith are true to  the best o f  my know-

ledge and belie f ,  

Sworn to and subscribed before me 

day of ________________________________________  19 

(signature) 

Dated , 19 

this 


